MunucrepcTBo 06pazoBanus Mpkytckoit obnactu

['ocymapcTBeHHOE OrOKETHOE MPOeCCHOHATIBHOE 00pa30BaTeIbHOE YUPEIKICHUE
WpkyTckoit obmactu
«TynyHCKUi1 arpapHBIi TEXHUKYM
(I'BIIOY «TynyHckult arpapHbIid TEXHUKYM)) )

_FORM YTy
s A

P - v YTBepKAaLo:
e Tapexrop TBIIOY
«TymnyHCKyH LRI TEXHUKYM»

——— A H. KomsItok

U IOy s,
Rl

>y A

Ved
S0 :!{Slﬂf‘ﬁl <

INOJIO’)KEHHUE
0 nopsiike odOpameHus co ciayxedHol HHpopManHeii orpaHHYEHHOr0
pacnpocTpaHeHHsl B
I'BIIOY «TyayHckuii arpapHbIil TEXHHKYM»



1. O6uue mooKeHHs

1.1, Hacrosmas MHCTpyKUMs OmpeAenser mopaaok oOpalleHus ¢ AOKYMEHTaMH M JpYrdMu
MaTepualbHBIMU HOCHTEIsIMH uH(popMauun ( (oro-, KMHO- M ayJAMOIUICHKH. MalllMHHbIE
HOCHTCIIA HH(bOpMaI.[HH H Jp.). coaepaiumMu HHépopMaumo OTPaHUYEHHOIO pacTipoCTpaHEHHA
B l'ocymapctBeHHoM Oro/pkeTHOM oOpasoBatenbHoM yupexaeuuu Mpkytckoit obmactn «
Tynynckuii arpapHbliif TEXHUKYM» ( Aaliee- TEXHUKYM).

1.1.1. Hacrosmee Ilomoxkenue He pacnpocTpaHseTcs Ha MOPAIOK OOpalIeHHs ¢ AOKyMEHTaMH,
COAEPKALIMMH CBEJIEHUS, COCTABIISIOLLYIO FOCYIAPCTBEHHYIO TalHY.

1.2. Hacrosimee [losniokenue cocTapneHo B COOTBETCTBHY ¢ nonoxeHnem Pejepaisnoro 3akona
ot 27 urons 2006r. Nel49-®3 « O6 undopmauuu, nuGopMaHOHHBIX TEXHOMOIHIX U O 3aLIUTE
uabopmauun» ¥ TloslokeHnemM o mopsake oOpameHus co  ciyxeOHoM HHpopMauHeR
OI'PaHMYCHHOIO PACMpOCTPAHCHUA B (elepalbHbIX OpraHax HCMOJHUTENbHON  BIACTH,
yTBEepXKAeHHOro uoctaHosienvem [lpaBureibcTBa Poccuitckoit ®enepauun or 03 mosGps
1994r. Nel1233. npukazom MunucrepctBa o6pazoBanus 1 Hayka Poccuiickoit ®eaepaunn ot 30
nexabps 2010 roma Ne2233» OO yTBepXAEHHHM HMHCTPYKLHM O IHOpsjke oOpaieHus co
cayxeOHOH nHdopManuel OrpaHHYEHHOTO PacnpOCTPAHEHUS».

1.3. K cnyxebHolt nHpOpMALMK OrpaHUYCHHOTO PacHpOCTPAHCHUS OTHOCHTCS HECEKpeTHAas
undopmauus,  KacalooLascs  JCATCIbHOCTH  MuHucTepcTBa  00pasoBaHMs. @  Takxke
NOJABEJAOMCTBEHHbIX ~ MuHnucTepcTBy — 00pa3oBaHusi — Opranu3auyil, OrpaHUYCHHE  Ha
pacnpocTpaHeHHEe KOTOPOH AUKTYeTCs clykeOHOi HeoOX0ANMOCTBIO.

1.4. He MoryT OBITH OTHECEHBI K CNY)XeOHOH HHPOPMALIWK OTPAHHYEHHOTO PACTPOCTPAHEHNS:

® AKTBI 3aKOHOJATE/IbCTBA. YCTAHABIHBAIOLINE TPABOBON CTATYC TOCYAAPCTBEHHBIX
OpraHoB. OpraHu3aluii. oOLIeCTBEHHBIX 00BEIMHEHMH. a TaKKe npaBa. CBOOOIBI U
0053aHHOCTH IpaXkaaH., MOPSAOK HX peau3alny;

o Cpeaenus O 4Ype3BhIYAHHBIX CHUTYalMsiX, ONACHBLIX IPHPOJHBIX SIBICHHAX M
npoueccax.  IKOJIOTHYECKas,  THAPOMETEOpOsIorHyecKkas,  Aemorpaduueckas,
CaHMTapHO-YMMACMUOOIMYecKass W apyras uHdopmanus, HeoOxomumas As
0e3011aCHOTO  CYINECTBOBAHHS HACCNEHHBIX MYHKTOB. IpaXIaH. a Takxke
NPOU3BOACTBEHHBIX 0OBEKTOB:

e Omnudcanne CTPYKTypbl Oprana MCHOJHHTEJNBHOW BIACTH, €ro (yHKIMiA,
HarpaB/ICHUH U GOpM AESTETBHOCTH. @ TAKXKE €ro aapec;

o Pewcnua 1o 3adBneHMSAM W OOpallEHHMAM TpaXaaH M IOPUAMYECKHX JIHIL,
pPacCMOTPEHHBIM B YCTAHOBJIEHHOM MOPSIIKE;

o (Csenenus o6 ucno;eHny GroKeTa, HCI0/Ib30BAHHYU [OCY/1aPCTBEHHBIX PECYPCOB,
COCTOSIHUH 9KOHOMHKH M TIOTPeOHOCTU HACEIICHHSL:

e JIOKyMEHTbl, HaKalyIMBacMble B OTKPHITHIX (OHiaX OUBGIHOTEK W apXHBOB,

HHPOPMALMOHHBIX CTEHAAX OPraHM3alMH, HEOOXOMMMBIE U PEAlU3aUMM TIPaB,
cBo00a M 06s13aHHOCTEH TpaXKiaH.

1.5. Ha nokymeHTax (B HEOOXOAMMBIX CJIyuasX- M Ha UX MPOEKTaX). COAEPKAIUX CIIYKEOHYIO

MH(OpMAIMIO OTPAHHYEHHOI'0 PACpOCTpaHCHUA, NpocTasisercss otMerka «Jlas ciyxeGHoro
H0JIb30BAHHSI».

1.6. YcranoBiIeHBI cleayrole KaTeropuy JODKHOCTHBIX JIMIU. YTOJIHOMOYEHHBIX OTHOCHTH
cnyxeOHyro nndopmanmio K paspsiity OrpaHHUEHHOTO PacripOCTPAHCHHS B TEXHUKYME:

JIupeKTop TeXHUKyMa

3amecTuTeM JUPEKTOpA.



Yka3auHble JO/DKHOCTHBIE JIHIIA HaJeNeHbl TOMHOMOUMSMH IO CHATHIO MoMeTku « Jlis
CIIy)KEOHOrO MOJB30BAHUA» € JIOKYMEHTOB, HEOOOCHOBAHHO OTHECEHHBIX K KaTCrOpHH
OrpaHMYEHHOTO PACIPOCTPAHEHHUS MOAYHHCHHBIMU UM JOJKHOCTHBIMH JIHIIAMH.

1.6.1. [1paro cHaTHS ToMeTKH « J[1s cirykeOHOr0 MoJIb30BaHUSA» UMEHOT:

IupexTop TEeXHUKYMa- C JAOKYMEHTA, KOTOPOMY TIpUCBOCHA dSTa MOMETKA 3aMECTHTC/ICM
JUPEKTOpa TEXHHUKYMA.

1.7. JlomxHocTHble nMLA, NMPUHSABIIHE pelnieHHe 00 OTHeCeHUH CciyxeOHOH HHbopMalHuH K
pazpsily OTpaHHYEHHOTO pacmpoCTpaHEeHHs. HECYT TepCOHATBHYI0 OTBETCTBEHHOCTb. 3a

000CHOBAHHOCTb NMPHHATOTO PELICHMS, 32 COOMIOACHHE OTPAHUYEHHI, NPEYCMOTpeHHbIX I1.1.4
HACTOALIETO [Tonoxxeuus.

1.8. JlupekTop TEXHHKyMa. 3aMECTHTENIM JIMPEKTOPA TEXHHUKYMa. YIIQJIHOMOYEHHBIC OTHOCHUTE
cnyxeOHyl0 uHpOpMalMI0 K pa3psay OIpaHHYEHHOro pacrnpocTpaHcHus (r. 1.6 Hacrosuiero
TIOJIOXKCHHS ), YCTAHABIMBAIOT NEPEUYEHDb JIUMIL, KOTOpPbIM HAIIPABISIETCS AOKYMEHT C MOMETKOH
«J1st cirykeOHOTO MOJTE30BaHUSY.

1.9. Cayxebuas  uHOpMarys  OTpaHMYEHHOrO  paclpocTpaHeHHss  0e3  CaHKUHH
COOTBETCTBYIOLIErO JIODKHOCTHOTO JIMLA, [MPHUHABLICIO PELUICHHUE O INPUCBOCHUU JOKYMEHTY
noMeTKHU « JIist ¢iyKeGHOro no:Ib30Banuus», HE MOJUIEKUT pa3IIalieHUIo (PaclpOCTPAHEHHUIO).

1.10. Tlpu u3MeHeHUHM OOBEKTHRHBIX OOCTOATENBCTB, BCIEJICTBHE HEro JallbHeWIas 3ammra
ciyxeOHoH MHPOPMALMHU OrPaHUYEHHOTO PaclpOCTpaHeHus HelesecoobpasHa, Mo PelIeHHIO
JMpPEKTOpa TEXHHKyMa B mpejieiax ero komnereHunu (m.1.6 nacrosmero ITonoxxenus) ¢ HuX
CHHMaeTcst omeTka « s cayeGHOro MojIb30BaHUsS Y.

1.10.1. TIpennoxenus o 00OOCHOBaHMS O CHSTHH C JAOKYMeHTOB mometku « st ciyxeGHOro
01530 BAHMS BHOCATCS:

ﬂHpQKTOpOM TEXHUKYMa, IIOATOTOBUBILKMM 3TH JOKYMCHTBI, a TAK)KC JIHUIIOM. OTBCTCTBEHHLIM 3a
JEJIONMPOU3BOACTBO B TEXHUKYME.

1.11. 3a pasrjamenue ciyxeOHOR HHPOPMALHU OIPAaHHYEHHOIO pacipocTpaHeH s, a TAKKe 3a
HapylieHue [opsaka oOpalleHHs ¢ JOKYMEHTAMH, CONCPKALIMMH TaKyl0 HH(OPMALHIO,
pabOTHUKM TEXHHKyMa MOTyT OBITh TIPHBJICYECHBI K JHCIMILTHHAPHOMN WIM  WHOM
pelyCMOTPEHHOI 3aKoHoAaTeNbcTBOM Poccuitckoit denepann 0TBETCTBEHHOCTH.

1.12.KouTtpoas 3a cobroieHueM YCTaHOBICHHBIX MIPABUIT U TTOPsAKa obpalienys co cayxeoHo
uH(pOpPMANHEH OTPaHHYEHHOI0 PaCIIPOCTPaHEHHS BO3IAraeTCs Ha JJMPEKTOpa TEXHHKYMA.

['n1apa 2. IloaroTroBKa J0KYMEHTOB, COAEPKAMHX C1yKeOHYI0 MHPOPMALHIO
OrpAHHYEHHOr0 PACHPOCTPAHEHHSI

2.1. Ha poxymenrax (B HEOOXO/TUMBIX Clydasx M Ha UX IIPOEKTax), COAEpXKalluX cayxeOHyio
MH(OPMALUKNIO OTPAHUYCHHOTO PACIPOCTPAHCHHUS, B MPABOM BCPXHEM YIJIy MEPBOM CTPAHMIILI
mpocTaniseTes uomerka "Jia cnyxebroro nosb3osanus” (aanee - noxymentst JICIT) 1 Homep
3K3eMILLsIpa. YKa3zaHHas MOMETKa MpocTasisieTcs 0e3 KaBblyek.

[Mpr odopmienun noxkymenta JICTI. mMeromero nupuiokeHue (IPUIOKEHHS). COJepKalee
(conepxkamue) ciyxebHyl0 MHQOpPMANHIO OTPaHHYCHHOTO pacrpocTpaHeHus, nmomerka "Jlas
CiyeOHOro MoJb30BaHUA" IIPOCTAB/IAETCS HE TOJLKO HA IIEPBOM JIMCTE JOKYMEHTA, HO U Ha
[IEPBOM CTpaHulle NPHIOKEHHA (IpuiIokeHMI). B 2TOoM ciyuae Bechb AOKYMEHT ABIAETCH
noxymentom JICII, nanpumep:



Hoa cinyxxeGHoro nosnb3osanus k3. N 1

2.2. Ha obopote nocnesHero jaucTa Kak/aoro OTNEYATAHHOrO »K3emmispa jaokymenta JICTT
YKA3bIBACTCS KOJMYECTBO OTIEYATAHHBIX SK3EMIUISPOB, MHULMAIbL, (PAMMIHSA HCTIOIHHTCIA
JIOKYMeHTa, ero Tenedon, Homep 00bekTa HHHOpMaTH3aL|H, IPeHA3HAYEHHOTO JUId obpaborku
uH(OPMAIMH OIPAHHYEHHOrO PAcIpPOCTPAHEHMA, HAa KOTOPOM Obul IOAIOTOBJIEH JIOKYyMEHT
JICTL. mummansl, damuiuss corpymiuka, orneyarapmero jaoxymest JICIL nomep obbexTa
nH(pOpMaTH3ALKMKA, —TIpeAHa3sHayYeHHOro A1  o0paboTku  WHGOPMAUMH  OrPAHHUEHHOTO

pacnipoctpanenus. na koropom Ot otneyatan gokymeHT JCIL, W jata €ro -nevartatud.
HanpuMep:

OTn. 2 k3.

2K3. N | - B agpec

2k3. N 2 - B 1eno

Micnonuun (uHuumanel, haMuius uenoinures, Hovep Tenedona), Ha [IBM N
Ornevaran (ununmansl, pavunus), na [IDBMN o
Jlata meyaranus

2.3. Ecnn na 0KymeHTe, NOArOTOR/ICHHOM U OTIEYaTaHHOM B 06IIeM MOpAIKE, IPOCTABAAETC
nmometka "Jlnga  cnyxebHOro nosib3oBaHMA", TO IS PETHCTPALHM  TAKOro JOKyMEHTa
IIPEICTABJSIOTCA BCE OTIEYATAHHBIE M IOAMMCAHHBIE IK3EMITIAPLl JoKYMEHTA. KonnyecTso
HK3EMILIAPOB  OTIEYATAHHOTO  JOKYMEHTA TOATBEPIKAACTCS  MOAMHUCAMH  UCIIOJIHUTENS
JIOKyMEHTa W COTpYAHHKA, OTBETCTBEHHOro 3a yuder nokymMeHToB JICIl B TexHukyme, Ha
obopote 2k3emmisipa jokymenTa JICII, ocraroiuerocs B 1€10npON3BO/ICTBE.

YHuYTOKEHHE YEPHOBLIX MATEPHAIOB U OPaKOBAHHAIX JIHCTOB OCYLLIECTBIIAETCS HCIIONHUTEICM,
o uem na obopore pokymenra JICIT nenaercs ormerka, Haupumep:

YepHOBUKH ¥ GpaKOBaHHLIE JIMCThI
YHUYTOXEHBI, (haii yaaneH.
[loanucy (MHMLMAABL, PAMUIIHS UCTIOTHUTENS).

KosnuuecTBOo 3K3EMIIISPOB 110 YKa3aTelto
paccbuiky ¢ 3k3. N 1 - 3 (npunaraercs).
[Toamnwces (MEATMAIIBL, Q)ammmﬂ_
OTBETCTBEHHOTO 3a yYeT JOKYMEHTOB)
jlata

B ciyuae oTCyTCTBHS YepHOBHKOB MM GPaKOBAHHEIX IUCTOB IIpH OATOTOBKE JokyMmeHTa JICT]
0D 9TOM JICJaeTCA OTMETKA MCHOJHHMTENEM JOKYMEHTAa Ha 06OpOTE JK3EMILIAPA JOKYMEHTA
JICI1, nanpumep:

HepHOBUKM U OpaKOBaHHbIE JIUCTBI OTCYTCTBYIOT,
daiin ynanen.
Toanvcs (vrunmansL, Gpamunns uenonuuTens).

Kosm4ecTBo 3K3emMnsnpos no ykasareiio
paccoiiku ¢ 9k3. N 1 - 3 (npuiaaraercs).
[Toamuce (nunumanst, Gpamuus



OTBETCTBCHHOTO 3a Y4€T L[OKYMCHTOB)
JaTta

2.4. [Ipu Heobxoaumocty HanpasneHus gokymenTos JICITI B Heckonbko anpecoB Ha 060pOTHOM
CTOPOHE MOCJIEAHETO JIUCTA IK3EMIUISAPA, HATPABIISEMOrO B JIEJ0. WIH Ha OTAEAbHOM JIMCTE
COCTaBJIACTCH CIHUCOK pacCblIKH. B KOTOpOM MpOCTaBJIAOTCH HOMEpa 3K3EMILIAPOB
ornpasisemslx  jgokymertos JICIT wu anpecarsi. CHHCOK  pacChUIKW  NOAITUCHIBAETCS
HCHoJIHUTeNeM. rotropusiyuM qokyment JCTL

2.5. Tloce moarotosku gokymenta JICTI ¢ MCTIO/IB30BAHEEM CPEACTB BRIUHCTUTENBHOMN TEXHUKH
Bcs MH(OpMaLus, HE IpejAHa3HayeHHas Ui AIbHEHIIEro HCHOIb30BaHUS, JI0DKHA ObITh

yhalleHa HUCMOJHHUTENIeM MM JAHIOM. oTneyaraBwuM aokymeHT JICIL, co Bcex MaluMHHBIX
HocuTenen UHPOpMaLIHH.

I'maga 3. Yaer ucxoasmux 1 suyrpennux gokymenrtos JCIL TTpuem u yyer Bxoasmux
noxymentos JCII.

3.1. Yuery nouexat Bce craaun odpauienus ¢ qokymentamu JICII - noaroroBka, peructpanus.
TMpUECM, OTIIPABKA. XPaHCHHUE, YHUUTOXEHHE.

Yuer pokymentoB JICIT ocywectBasercs noapasaeincHueMm (COTPYAHHKOM) TEXHHUKyMa,
obecneunBaroUM JOKYMEHTALHOHHOE 00ecrieyeHne Oprann3aHH.

3.2. Yuer noxymentoB [ICT1 ocymmecTBiasieTcs 1o XypHajlaM y4eTa HECEKPETHBIX UCXOJALINX H
BHYTPEHHHX JOKYMEHTOB MIIU B HJIEKTPOHHOMN (opme.

Paspewaercst peructpauns gokymentoB JICIT oTae/IBHO OT HECEKPETHBIX JOKYMEHTOB.

K perucrpaunonnomy Homepy aokymenta JJCIT nobasasercs nosmetka "JCII", nanpumep:

N 59-37-5478acn.

3.3. Hoxymentn JICTI rortoBATcs. medataroTcs W pasMHOXKAIOTCS B KOJMYECTBE, KOTOpOE
onpesiesIICTCs PYKOBOANTEEM MOAPA3Ie/IeHUS OpraH|3allii. KOTOPOMY T10pYYCHO HCTIOTHEHHE
nokymenrTa JICII.

[loarotoska noxymenros JICII ¢ wucnonp3oBaHmeM CpeiacTB BBIYHCIMTCIALHON TEXHUKH
OCYLLECTBASETCss ¢ yueToM TpeboBaHMH M0 3awuTe HWHOOPMALKH, VCTAHOBJICHHBIX
(enepaabHBIM  OPraHoM  HCIIOJHHTEILHOW  BJACTH,  YIIOJHOMOYEHHBIM B  00JacTH
IIPOTHBOIEHCTBHS TEXHHYECKHM pa3BeKaM W TeXHUYECKOH 3aluThl HHYOPMAIIHH.

3.4. Bce mNOCTYNMBIIME HAa PETHCTPALMIO JOKYMEHTHI YYHTBIBAIOTCA B JKYpHale yuera
HECEKPETHOM NCXOAALIEH KOPPECIOHAEHUUH HIH B 3NEKTPOHHOHR (opme.

3.5 Ilpu ornpaske noxymenta JICII ¢ compoBoauTEIbHBIM [IHCBMOM B MUCbME YKa3hbIBacTCs
HAUMEHOBAHWE TPWIOKCHHS, PErUCTPALlMOHHbIH HOMED TNPHJIOKEHHS, HOMEP IK3EeMILIspa,
KOJIMYECTBO JIKCTOB B KaXA0M OK3eMIuiipe. nometka "Jns ciyxeOHOro mnosib3oBaHus",
HaIpuMep:

[Ipunoxenne: HanMeHoBanue JokyMeHTa, per. N 59-37-54321cn. 9x3. N 1, Ha 2 nucrax. s
CIIy’KeOHOro MOJIB30BAHUS.

Ecan y ormpasutens HE  OCTAlOTCH  JK3EMIUIAPBLI  NEPEChLTACMBIX  NPHIOKEHWH. B
COIPOBOIUTETBHOM MHChME yKasbiaercs: "ToabKo B azpec", Hanpumep:

[IpunoxeHue: Hanmenopanue gokyMenTa. per. N 59-37-54321cn. »k3. N 1. Ha 2 aucrax. a4
cyXeOHOTO MOJIb30BAHN. TOJNBKO B apec.

3.6. CorpyaHwk, TpUHAMArOMMH nakeTsl (kKOHBepTel) ¢ mokymeHTamu JICTL. mnposepser
IPaBAJILHOCTH aJIpeca. IeIOCTHOCTh YNAKOBKY I1AKETa, CBEPAET HOMEpA BJIOKEHUI, YKa3aHHBIX

Ha MAKeTE, C HOMEpaMH, YKa3aHHbIMH B CONPOBOAMTENbHBIX NOKYMEHTAX (peecTpe, pa3HOCHOMH
KHHUTE, pacrucKe).



3.7. Tlpu BCKpbITHM NaKeTa [POBEPSETCS COOTBETCTBME HOMEPA, YKA3aHHOIO Ha IIAKETe, C
Homepom jiokymenta JICTI, BioxxeHHOTO B makeT, PUAOKEHHH K HEMY C PErHCTPALHOHHbBIMU

JaHHBIMK O HHMX, YKA3aHHBIMM B COMNPOBOAMTC/ILHOM ITHChME,
KOJIMYECTBO JIMCTOB Beex jokymentos JICTL.

3.8, Ecau B makete (kowsepre) orcyTcTByioT gokymentsl JICTI win MpHIOKEHHS K HAM. TO

HOMEpa 9IK3EMIUISIPOB H

coctamyisercs akT 06 orcyTeTBuu nokymentos JICII (ITpunoxenne 1).
AKT cocTaBisercsi B AByX 9k3eMmiuiipax. OauH IK3eMIUIAp HANpaBiseTcs OTMIPABHTENO. a
BTOpO#t OCTAeTCA B JEJIONPOU3BOICTBE.
OwwnGouno Hanpasiaenusie gokymeHtsl JICIT Bo3Bpallarotcs OTMPaBUTEII0 HAH 1O
COr;1acoBaHMI0 ¢ HUM MEPECHUIAIOTCA 110 Ha3HAYEHUIO B HOBOM [1AKETE.
3.9. Bee noctynusmne gokymenthr JICT] HezameUHTE: IbHO PETHCTPUPYIOTCA B XKypHAE ydeTa
BXOJAUMX HECCKPETHBIX NOKYMCHTOB WJIH B FJIEKTPOHHOI (opme.
Ilpu pernerpanun nocrynusiero goxymenra JICII Ha ero nepBoM J1McTe MPOCTABIACTCS 1ITAMIT
C YKa3aHHEM PETHCTPALMOHHOTO (BXOASALIEI0) HOMEPA, JaThl PErUCTPALUM, KOJIHUECTBA JIHCTOB
ocHoBHoro jokymenTa JCIl u npuioxkenuit K HeMy: SIHCTBI HHBIX NPUNOKEHHH YKa3bIBAIOTCS
OTZE;1bHO. HAIIPUMEP:
BX. N 59-19-9876cn ot "10" aBrycra 2013 roza. na 2 1HcTax. NpHIOKeHHe Ha 3 IUCTaX.
Ha riepBoMm JiMCTe IIPUITOMKEHNS CTABHTCS OTMETKA. HAlPUMEp:
"[Ipunoxenne x BX. N 59-19-98761cnn ot "10" aBrycra 2013 roaa. Ha 2 nucrax”.
3.10. Ilocne perucrpauun Bxoasamme gokymentsl JICII mepesarotes ans paceMOTpeHHs
ajapecaty, a 110 €ro pe3oJIoOUMM - ucnoauurTenam aokymenra. Ilepenaua nokymentos JICTI
OCYLIECTBJISIETCS 104 PACITUCKY.
[Tepenasars moxymenTsr JICTI juis ucnoarenns 6e3 perncTpalny 3anpemaeTtes.
[lepemava mokymentoB JICTI ot oaHoro coTpyanuka K JApYroMy OCYIIECTBIISICTCS MO
[IMCbMEHHOMY Pa3peLICHUIO (PE30ITIOLMK) AUPEKTOPA TEXHUKYMA.

I'naBa 4. Pasmuoxennc fokymenros JICI1

4.1. KonupoBanwie WIM TIPOM3BOJCTBO BBIIMCOK W3 JAOKYMCHTa JICIT ocymecTBIsAOTCA 110
ITACHEMEHHOMY YKa3aHHIO JTHPEKTOpa TEXHUKYMA.

4.2. Komuu goxymentoB JICLI ¥ BbITHCKH U3 HUX YYHTHIBAIOTCA B )KypHAAax yueTa., TA€ y4TCHbL
opuruHaisl gokymento JICIL. 3a oraenbHbIMM HOMEPAMH H IIO3K3CMILIAPHO. Ilpu 3TOM Ha
opurunane goxymenra JICIT nenaetcs oT™MeTKa ¢ yKasaHHEM JaThl KOTHPOBaHHMA. KOJIHYECTBA
PRICMILPOB KONMHA (BLITTHCOK), PETUCTPALMOHHBIX HOMEPOR KON (BHHW&S&) “%HBHMEB-
IozaroTossieno 2 (nBe) komuu (BBIMMCKH U3) TOKYMEHTA, 3apeTHCTPHPOBANbI 3a per. N 21T,
Hata. Iloanwuck (MpoBoAWBIIETO KOMUPOBAHHE).

Ha xomusx jokymentoB JICTI.B npaBom BepXmeM yrity CTpaHMIbI NPOCTABSAETCH OTMETKA
"Konus".

Ha Beimuckax u3 pokymenta JICII nocne HaumeHoBaHMs JOKYMEHTa MpPOCTaBJSETCS OTMETKA
"Boinucka".

4.3 PasMHOXeHHE BXOAAMIMX, HCXO/ISUIAX UIIH BHYTPEHHHX nokymenTon JICIT ocywecTsasiercs
MO MMHChMENHOMY YKa3aHHTO AMPEKTOPA TEXHHKYMA, KOTOPBIM MOAroToBICH HoKyMenT JICII.

4.4. JlonomHuTeNLHO pa3sMHOKEHHbIE IK3eMIUIspel JokyMenta [JCI1 YYMTBIBAIOTCS 3a TEM JKe
HOMEPOM, YTO M OCHOBHOHM jl0KyMeHnT. HoMepa 9K3eMIUISDOB HYMEpYIOTCS OT [IOCIEHEro
HOMepa skiemmidpa aokymenTa JICII. Ha o6opote OCHOBHOrO JOKYMEHTa M B yKasarele
PACCRITKH /1€/1ACTCsl OTMETKA O JQNOIHATEILHO PAa3MHOKEHHBIX IK3EMILIAPAX. HAPHME:

HOHOIIHHTCJILHO Pa3MHOXCHO 2 AK3EMILIApa.



k3. N 3 - 0T/Ie1 BOEHHOrO KOMUCCApUaTa
Jk3. N4 -MBJ PO

Jlara. IToanuch (1IpOH3BOAMBILETO BBITIHCKH).
Inasa 5. ®opMupoBaHHe HCIIOJHEHHBIX JOKYMCHTOB ACTI

5.1. Jlokymentsl JCIl mocne ucnojiHeHus IPYNOMPYIOTCS B J€na OpraHM3allii BMECTE C
JIPYrMMH HECEKPETHBIMU JOKYMEHTaMH 110 OJHOMY H TOMY XK€ BOIpPOCY. [Tpu 31TOM Ha 0b10XKKe
nena. B kotopoe nomettensl gokymentsl JICII, mpocTapiseTcs nOMETKa "Hﬂﬂ CII)’)!(C@HOFO
NO/K30BaHUs". a B rpad)e HOMEHK/IATYPBI A€ K HOMepY Jieia aobasiasercs nomerka "JCII",

5.2 [lena. copepxamme goxymenTs! JICTI. BKIIOYAOTCS B HOMEHKIIATYPY ACT HECEKPETHOTO
NIEJIONPOK3BOJICTRA TEXHHKYMA.

5.3. fomyckaeres popmuposats otaenbHsle aena ¢ gokymeHtamu J{CII, cdopmupoBanmsie mno
BOTIPOCHOMY WJIM BUOBOMY MIPH3HAKAM, €CIIM TAKUX JOKYMCHTOB BOJILINOE KOJIMYECTBO.

IIpu Hebosbwom kosmuectse nokymentos JICTI gonyckaeTcss UX rpynmUpPOBKa B OJHOM ICIC,
umetoLem 3aronoBok “Jlokymenter JICIT".

I'nasa 6. Paccbutka noxkymenrtos JCII

6.1. Ucxomaume aoxkymentsl JICIT mepecsuialoTcs CrNEeLHaNbHON CBS3BIO, (esbaberepekoii
CBS3bIO. TTOYTOBOH  CBA3bI0  (3aKa3HBIMM  MOYTOBBLIMH  OTIIPABIEHWSIMH.  TOYTOBBIMH
OTIIPABJICHUSAMH € OOBABICHHON LIGHHOCTHIO).

3anpeuaercs nepepaath gokymeHTs! JJCIT nocpeacTBoM (pakCUMHUIBHON CBSI3H U HIE€KTPOHHOM
T1OYTHI.

6.2. llpu nepecbuike jokymentoB JICII cmeumanbHOM WM (DEJIbABETEPCKON  CBA3BIO
odopmisieTcss peecTp Ha KOPPECHOHIEHIMIO. HAIPaBIsSEMyl0 HEpe3  CIEUHATbHYK) HIIH
denmpaserepekylo cBasp (punoxenne 2).

6.3. Tlpu nocraske poxymentos J[CII nemocpeaCTBEHHO aJpecary. MHMHYS TOJpasic/icHHs
creqdaabHod  WiaM  (eabaBerepcKod CBA3M, Mepefaya OCYIIECTB/IACTCA [0 paciMCKaM,
pa3sHOCHBIM KHMIaM WJIH peecTpaM.

6.4. B peectpax Ha KOPPECNOH/JCHLHMIO, HANpaBiIseMyld0 HCpE3 CHCHHAIbHYIO WK
eIbaBEerepcKyio CBsI3b. PA3sHOCHBIX KHHTax H pacrucKax [MpOCTaBjsIOTCS JaTa M Bpems
npuema-riepesiadi, KOTOPBIE 3aBEPSIOTCS MOMMMCBIO TPHHUMAIOIIETO HX COTPYAHMKA H
MAaCTHYHOH I1€4YaThIO OpraHu3aluH.

[1aBa 7. Or6op noxymentos JICII aast xpanenusi. Y HHuTOKEHHE nokymenrtos JICIIT

7.1. lena ¢ noxymentamn JICIT nepemaioTcs Ha MOCTOSHHOE WIIH BPEMEHHOE XpaHEHHWE B
nopsijike. ycranossieHHOM MHCTpykie# no nesionpoussonctsy B Ilpaeutenscrne UpkyTckoii
00s1aCTH M MHBIX MCIOJIHHUTENbHbIX OPraHaX rOCYJapCTBEHHOH BiacTH Hpxytckoit o6nacty,
YTBCPXKACHHOM yKa3oM I'ybepraTopa Upkytckoit o6nactu ot 5 mrons 2012 roxa N 199-yr.

7.2. Yuuuroxenne gen u jgokymentos JICIIL. YTPAaTUBLIHX CBO€ MPaKTHYECKOE 3HAYECHHE U He
HMCIOLUHX HCTOPHYECKOH LEHHOCTH, NPOU3BOANTCA KOMUCCHEH, HA3HAYAEMOMH PYKOBOMTE M
OpraHu3aluy. B KOTOPOH OCYWECTBIAETCS YUeT i Xpanenne aokymentos JICIT,

OtoOpannble Kk yHHuTOXeHHIO JokymeHTs JICII, Zenma ¢ Takumu JIOKYMEHTaMH OQOPMIISIOTCS

OTACJIbHBIM aKTOM HJIH BKJIOYAKTCS B CBOAHBIE akT o BBIZICJIEHUH K YHHYTOXXEHHIO
JOKYMEHTOB, HE IO /1€XKAIIUX XPaHECHHUIO.

B xypHamax yuera. B KOTOpbIX y4uTeHbl JMO0KYMEHTBI JICII. mnocTarngerra amseren &



ynuutoxenun nokyMentoB JICTI co ccpuikoif Ha COOTBETCTBYIOMMI aKT, HAMPUMED:

Yunyroxeno. Akt N oT 20 roga

7.3. B ciyuae, eciH H3 OTOOPAHHOrO JUIs YHHUTOXEHMS JIeNa W3BIMAIOTCH OTAC/bHbIC
nokymentsr JICTl. HeobXoammpble i panbHelimed paboTbl. B aKTe YKa3bIBAIOTCH HX
pen‘icrpaunmmme HOMepa ¥ HauMEHOBaHHs. HOMEp /e/a, U3 KOTOPOro OHM U3bAThL. W HOMEpa
JIACTOB, a TAKKE HOMEP Jiea, B KOTOPOE OHM MOJWIHMTHL, HOMEPa JIMCTOB M PErACTpallHOHHBIC
HOMepa 110 JKypHa/IaM yueTa TeKyIlero roja. B akte 06 yHHUYTOKCHHM TAKUX JC/1 yKa3bIBACTCA
daxTuueckoe KOIMYECTBO JHMCTOB. OCTABLWIMXCA B JENC TMOCIAC W3bATHA JOKYMCHTOB ﬂCH
HanpuMep:

W3 nena N 1 u3bat nokyment BX. N 4xcu. sucter 25. 26. JlokymeHT 3aperucTpUPOBaH 3a BX. N
2acn, noxumut B aeao N 1, nuerst 1, 2.

7.4. be3 cocTaBieHNs aKTa ¢ NPOCTABICHUCM B COOTBETCTBYIONIMX JKYPHAIAX YYETA OTMETOK 06
YHHYTOXCHHH U AaThl YHHYTOXKAIOTCH!

1) 4epHOBUKH HJIM HEMONMHUCAHHbBIE NPOeKTh JokyMeHToB JICTI:

2) OpakoBaHHbIE 3K3EMTUIAPBI PA3MHOKEHHBIX T0KyMeHToB JCIT;

3) otaenbHbIe IEpeneyaTannble i GpakoBaHmbIe MCTH JokyMeHToB JCII.

OtMerkn 00 yHHYTONXCHHH 3aBEPAIOTCA HOAMNHCAMH ABYX COTPY/AHHKOB: OTBETCTBEHHOIO 3a
yueT nokymeHTOB JICIT 1 ucronuutens poxymenta JICII.
Vuuuroxenue aoxkymentos JICIT npousBoaurcs nyTeM MX CKHIraHus B CNELMaTIbHBIX Mevax
HJIM U3MEJIbYCHHS B OyMarope3aresbHoil MalinHe.

Inasa 8. IlpoBepka namnuns jokymentos JICII

8.1. Ilo okoHYaHHH roja MPOBOAUTCS MpoBepka Haanuua BeeX okymentoB JICII m apyrux
HOcHTE/IeH HHOPMAIINK HE3aBHCHMO OT BPCMEHH MX TOCTYTIJICHHS.

ITpoBepka NpOBOAUTCS KOMHCCHEH, HAa3HAYaeMOil IMPEKTOPOM TEXHHKYMA , B KOTOPO#H y4TCHbI
u xpausres goxymenTtsl JICIL

B cocTaB KOMHUCCHH BKJTIOUAOTCS COTPYAHHKH, OTBETCTBEHHBIE 3a YUYET M XpaHEHHE JIOKYMEHTOR
JCIL

8.2. B xoje NpoBepKd KOMHCCHEH MPOBOJMTCA CBEpPKAa PETHUCTPAMOHHBIX JA@HHBIX H
daxtuueckoro Hanuuus pokymentoB JICTI. a Takke NpoBepseTCs JBHXCHHE (NIOCTYILICHHE,
OTNpaBKa, pa3sMHOXCEHUE 1 yHuuTOXeHHne) aokymentos JICTL

8.3. Io pesysbTaTaM 1IPOBEPKH COCTABNISETCA KT, B KOTOPOM YKA3LIBAIOTCH:

1) B 1IpOBOAMBIIEHCS TIPOBEPKHU (TOAOBas, IPHEMOCAATOHAS H T.11.):

2) HaHMEHOBAHKE NI0APA3AE/ICHHS, B KOTOPOM IIPOBOJTIACH IIPOBEpKa:

3) cOCTaB KOMUCCHU,

4) obLiee KOMMYECTBO B3ATHIX Ha yueT gokymenToB JICIT 3a NPOBEPAEMBIH EPHOI 110 BCEM
BUJAM yHeTa, 5

5) KONWYECTRO W PErHCTPaLHOHHbIE HOMepa nokymenToB JICTI, me NIPEIBABJIEHHBIX B XOJ€
TIPOBEPKH. TPUIHHET HX OTCYTCTBUSL. COTPYAHUKH. 32 KOTOPBIMH OHH YHCIISTCS:

6) BbISB/IEHHBIE HAPYLICHHUS [IPY OPTaHH3aALMH W BEACHUH yudeta fokymeHToB JICI1:

7) BBIBOJIbI U LIPEJIOXKEHHS KOMUCCHHU,

AKT MO/UTHCHIBACTCS BCEMH WICHAMH KOMHCCHH M YTBEPXKIAETCS JAUPEKTOPOM TEXHHUKYMA.

8.4. JlupeKTopoM TeXHUKyMa , B CJIydae BbISBICHUS (hakTa HenoCTAUM MITH YTPATHI AOKYMEHTA

ACIL nasnayaeTcs KOMHCCHMS JUIS TIPOBEPKH OGCTOSTENBCTB YTPATH B COOTBETCTBHH ¢
3aKOHOAATEILCTRBOM. '



8.5. Ilo oxoHYaHMH NpPOBEPKH KOMMCCHS, ykazaHHas B myHkre 8.1 nHactosiiero [lomoxenwus.
IPEACTABIAET JMPEKTOPY TEXHMKYyMa  Ha pacCMOTPEHHE 3aKIIOYEHHE O pe3yibTatax
NpoBeIeHHO MPOBEPKHU. HHBIE TOKYMEHThI, HMEIOIIHE OTHOLICHHE K NIPOBEPKE,

8.6. Ha YTPAuYCHHBLIE JOKYMCHTDI JICII cocraBisgeTcs akT, KOTOPBIA IMOANHMCHIBACTCS “Jl€HANMH
KOMHCCHHM M YTBEPIK/I2ETCs IMPEKTOPOM TEXHUKYMA , HA3HAUMBIIUM KOMHCCHIO.

Ha ocHoBaHMH akTa AeNaloTcs COOTBETCTBYIOIMHE OTMETKH B JKYpHalaX y4eTa, B KOTOPBIX
yuteHbl yrpauennsle oxyMeHTs JICIL

AKTbl Ha yTpaueHHBIE JleJia NOCTOSHHOTO CPOKA XPAHEHUs [IOCIIE UX YTBEPXK/ICHHS [EPENArOTCs
B apXHB.

Imasa 9. O6ecneyenns coxpannoctu nokymentos JICII, ux npnem u mepenaua

9.1. Joxymentsl JICTI xpauzTcsi B COY)KeOHbIX IIOMELIEHUSX B HA/EKHO 3allHpaeMbIX IIKadax
(Xpanunuiax).

Hoxymentsl JICII ¢ pa3pemenus qupekTopa TEXHUKyMa MOTYT HAXOAMTBCH Y HCHONHUTES B
TeYEHHE CpOKa., HEOOXOAMMOTO Ul BBITIOJHEHHS 3alaHus, TIPH YCJIOBUM OOeCTedeHHs X
COXPAHHOCTH M COOJIIO/IEHUS TIPABIIT XPAHEHHUS.

9.2. Ilpu cMeHe MODKHOCTHBIX JIMIL, OTBETCTBEHHBIX 3a yueT gokymenTtoB JICII, a Takxke Ha
MCPUOJ  MX BPECMEHHOrO OTCYTCTBHS (OTIYCK, KOMAaHAMPOBKAa) [HPEKTOpPAa TEXHHKyMa
Ha3Ha4yaercs KoMuccusl Ui npuema-nepepaun gokymentoB J[CII B cocraBe He menee 3
4CJIOBEK.

B cocraB KomMHCCHM BKIIOHYAIOTCS COTPYAHWKH: CHAOIMH jlella W BHOBL I1a3HAUYEHHBIH
COTpYAHHK. OTBETCTBEHHBIH 32 yueT nokymenTos J[CTI.

9.3. Akr npuema-nepenayd COCTaB/ISETCS B MOPS/IKE, YKA3aHHOM B NMyHKTEe 8.3 Hacrosiero
[Tonoxenwus.

AKT npucMa-cavu MOAIMUChIBACTC BCEMHU YICHAMH KOMMCCHHM H YTBEpXKAaeTcCs JAUPEKTOPOM
TEXHUKYMa.



